AMsuite® submission process - part 3

Binding the coverage by taking payment

For step-by-step instructions, download a Quote & Issue job aid from within AMsuite.
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Sometimes you will be ready to bind a quote as
soon as you have created it. Other times you
may want to come back to it later. Either way, at
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Coverages Billing.
. . . Billing Method * Direct Bill -
Early in the submission process you noted ot
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Forms Available Payment Plans
and ChOOSG a paymel’lt plarl. Paid in Full hyas been selected, other payment plans may be available by changing Paid in Full to “No” on the Policy Info page.
Tools = * Select Name 1 Down Payment | Instaliment Remaining Installments | Installment Fee Estimated Total
. Pay in Full $1,179.00 = 0 = $1.179.00
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. signatures on required forms can be obtained two ways 1) Emailed to Primary Named Insured for electronic signature, or 2) Printed for a traditional signature
by Primary Named Insured. Please choose an option below. Note: If electronic signature is selected, the electronic envelope may first be emailed to the

Producer for signature before being forwarded to the Primary Named Insured. On the lower half of the payment
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Issue the policy.

After you have entered payment details

and have collected the signatures, the

last step is to bind the policy. At the top

of the Payment & Signatures page,

Chck Bind options and Select Issue Payment Processed Successfully - Receipt (#000000000)
. . . @ View your submission (#000000000)

Policy. When complete, AMsuite will S VEHEREIET#000000000)

show a summary screen. A @ Go to the submission manager for this account

@ Submit an application for a different account

Ken Hicks  Account# 0000000000  Policy # 0000000000

Submission Bound
Your Submission (#000000000) has been bound

Set Up an® sEeESiomer

@ Go to your desktop
Documentation to collect and retain:
Copy of Insured's AAA Membership card
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This material is proprietary, and is intended for agent training and should not be shared with potential or actual policyholders. To help explain this product to your customers, order free sales materials from the
Marketing Center. Coverage is subject to policy terms, conditions, limitations, exclusions, underwriting review and approval, and may not be available for all risks or in all states. Rates and discounts vary, are
determined by many factors, and are subject to change. Policies are written by American Modern Property and Casualty Insurance Company.
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